To: Members of the City Council

From: Mayor Bettie J. Parker
Date: March 6, 2020

Re: Consideration — Appointment to Personnel Appeals Committee

BACKGROUND:

The Personnel Appeals Committee was established by resolution through
adoption of the Personnel Policy Manual. The Committee is comprised of six
citizens appointed to three-year terms by the Mayor, with five constituting a
quorum. The first five members to arrive to a meeting sit on the case; the sixth
may be excused or serve as an alternate should one of the first five experience a
conflict of interest. The purpose of the Committee is to hear City of Elizabeth
City employee grievances.

ANALYSIS:

Paula Bowe, an educator at ECSU, has submitted an application for appointment
to the Personnel Appeals Committee. | believe that her experience and
qualifications make her an excellent candidate for this Committee. This
appointment is one of the few made solely by the Mayor, but | felt it pertinent that
| advise the City Council of my decision.

RECOMMENDATION:

No action required.



CITY OF ELIZABETH CITY
Application for Board, Committee or Commission Appointment

PLEASE NOTE: This application is a public record under North Carolina law and will be shared with third
parties upon request and without notice. If there is any information you do not want released to the public,
please do not include it

Is this application for appointment x or reappointment?
PLEASE TYPE OR PRINT CLEARLY:

1. Persanal Information:

Name: T)aul& BOLL)?_

Mailing Address: 103 Em)mFCe( d Traq \L Email:_ 1S i lolea & LSO
City and State__ =\ Zabhoth Cy , NG Zip Code__219LA

Telephone: Home: 52 -{eTa-T f.;# D Cel: 352 /T -RM°T __ Business: A5 -335~ 33

*Sex: _enale. *Race: _Black_ *Age;_ SO :

*This informalion is requested for the sole purpose of assuring that a cross-section of individuals is appointed fo serve gur communly.
Employed By: }= § : Hecfy B + Current Pasition: @ A8 #2a) Bhg\;n zr,gl Ay QF‘F(’C?F

2. Where do you reside?
In Elizabeth City’s City Limits? If so, which Ward?
In Elizabeth City's Extrate«_rritorial Jurisdiction (ETJ)? x
In Pasquotank County outside Elizabeth City's ETJ?

3. Are you currently serving on another board, committee or commission appointed by the City of
Elizabeth City? If so, please identify:

N/A

PLEASE NOTE: No resident of the City of Elizabeth City may serve in more than two appointed positions at
one time in City of Elizabeth City government, unless exempted by nafure of the position he or she may hold in
governmental service.

4. If you previously served on a City board, committee or commission, did you fulfill your term to

completion?
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5. Please indicate by number your order of preference in serving on the following boards,
committees or commissions:

Alcoholic Beverage Control Board Planning Commission

EC/PC Alrport Authority Personnel Appeals Committee

Board of Adjustment Parks and Recreation Advisory Board
Community Relations Commission Senior Citizen Advisory Committee

Elizabeth City Housing Authority
Historic Preservation Commission
Central Communication Advisory
Joint Animal Control Board

Storm Water Advisory Board
Tourism Development Authority
Urban Forestry Commission

RINIE

6. List below any experience or qualifications you have that are relevant to the
board/committee/commission for which you are applying. (Use additional sheef, if necessary.}

Se e ot chad, MESUNE,

Applicant Statement:

| understand that | am applying for appointment to a board, committee or commission for the City of Elizabeth
City; that | will be required to take an oath of office to upheld the constitutions of the United States and North
Carolina and the laws of the same, if appointed; that | will be required to meet the attendance and fraining
requirements of the City if | am appointed, and may be removed from office for failure to meet atiendance
requirements; that for members of those boards, commissions or committees established by the City Council
as requiring annual disctosure, completion of the City's General Disclosure Form, required by Section 2-114 of
the City's Code of Ethics Confiict of Interest Ordinance shall be compieted by February 1 of each year; and
that my application will remain on file for consideration for a period of three (3) years, after which time | wil!
need to file a new application. | agree to comply at all times with all requirements of the office for which | am

applying.

By my signature below, | hereby certify that ali the information contained herein is true to the best of my
knowledge and belief.

Date: _é/él-’-ﬂ K020 Signature: ?&8@048014%

PLEASE SUBMIT THIS APPLICATION TO: OFFICE USE ONLY
City Clerk’s Office ]

P. O. Box 347 Res:dencelzns e
Elizabeth City, NC 27909 —en

Fax: (252) 337-6956 T County
Phone: (252} 337-6955 Aprainted:

Email: vwhite@cityofec.com Date:
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Paula Bowe
903 Broomfield Trail » Elizabeth City, NC 27909 = (252) 267-2119 » pgbowe(@gmail.com

EXECUTIVE SUMMARY

= More than 20 years of extensive and diverse human resources experience
= Proficient in prioritizing and completing tasks in a timely manner

= Customer oriented problem solver

AREAS OF EXPERTISE
= Payroll =  Performance Management
= EEO =  Training
= (lassification and Compensation = Benefits Administration
=  Recruitment =  Leave Administration

PROFESSIONAL EXPERIENCE

Interim Chief Human Resources Officer (07/2018-present)

Elizabeth City State University, Elizabeth City, NC

Provide leadership for the administration of all human resource functions for EHRA, SHRA and
temporary employees at Elizabeth City State University; support the University's mission by providing
exceptional human resource services through effective partnerships that meet internal and external
customers' needs; encourage and maintain an environment which values and appreciates differences; and
foster a work ethic that displays respect, cooperation, fairness, and a commitment to excellence.

Classification and Compensation Administrator (06/2014-06/2018)

Elizabeth City State University, Elizabeth City, NC

Managed the day-to-day administration of all SHRA and EHRA personnel functions including
monitoring and implementing regulations governing salaries, position control and all personnel policies.
Exercised judgment in the interpretation, application and enforcement of state and university regulations
for SHRA and EHRA personnel.

EPA Classification and Compensation Administrator (07/2008-05/2014)

Elizabeth City State University, Elizabeth City, NC

Managed the day to day administration of EPA personnel functions including monitoring and
implementing regulations governing salaries, position control and all personnel policies. Exercised
judgment in the interpretation, application and enforcement of state and university regulations for EPA
personnel. Remained current and familiar with all policies and procedures related to exempt employees.

Benefits Administrator (02/1996-06/2008)

Elizabeth City State University, Elizabeth City, NC

Managed a comprehensive benefits program for all permanent University employees. State mandated
programs included retirement, tax-sheltered annuity plans, disability, health insurance, and NC Flex.
University sponsored benefits included life, cancer, and supplemental disability insurance. Conducted
pre-retirement training and Unlawful Workplace Harassment sessions.

Payroll/Leave/Workers’ Compensation Administrator (05/1994-01/1996)

Elizabeth City State University, Elizabeth City, NC

Processed the monthly permanent and temporary payrolls; managed the personnel leave program;
administered the workers’ compensation program.




Office Receptionist/Secretary (07/1991 — 04/1994)
Elizabeth City State University, Elizabeth City, NC
Performed general office duties for the Human Resources Office.

EDUCATION
Bachelor of Science, Business Administration, Cum Laude (1995)

Elizabeth City State University, Elizabeth City, NC




