To: Members of the City Council

From: Mayor Bettie J. Parker
Date: March 19, 2021

Re: Consideration — Appointment to Personnel Appeals Committee

BACKGROUND:

The Personnel Appeals Committee was established by resolution through
adoption of the Personnel Policy Manual. The Committee is comprised of six
citizens appointed to three-year terms by the Mayor, with five constituting a
quorum. The first five members to arrive to a meeting sit on the case; the sixth
may be excused or serve as an alternate should one of the first five experience a
conflict of interest. The purpose of the Committee is to hear City of Elizabeth
City employee grievances.

The Personnel Appeals Committee is not a board that meets on a regular basis —
they only meet in the event that they must hear a case. It is not unusual for a
member to serve an entire term without having a single meeting.

ANALYSIS:

All of the current members of the Personnel Appeals Committee, save one, have
reached the end of their terms. One members, Mrs. Sylvia Berry has expressed
an interest in being re-appointed to the Committee. Her application for re-
appointment is attached herewith. In addition, you will find five new candidates:
John Etheridge, Colbert Respass, Rhonda Twiddy, Tammy Sawyer and Ella
Fields Bunch. Each candidate has their respective application attached for
review.

Appointments to the Personnel Appeals Committee are some of the few made
solely by the Mayor, and therefore require no vote by Council, but historically |
have brought the candidates forward in the interest of transparency to advise the
City Council of the action taking place.

RECOMMENDATION:

No action required. Mayoral appointment.




CITY OF ELIZABETH CITY
Application for Board, Committee or Commission Appointment

PLEASE NOTE: This application is a public record under North Carolina law and will be shared with third
parties upon request and without notice. If there is any information you do not want released to the public,
please do not include it.

Is this application for appointment or reappointment? / ‘
PLEASE TYPE OR PRINT CLEARLY: |

| \
1. Personal Information:
Name: SVLV/H' G' gé@&;/
Mailing Address: 52[ Wﬁz‘éé ( 32@2‘ }4& Email: / : 44m
City and State é{ Zﬁ;gﬂ?f_ él Eﬂ A{ ( Zip Code ,2790 C})

Telephone: Home: Ja) //‘}- CeIICZEZ) 540— /&f? Business( 3 -/ 3
/ = JQ—M
*Sex: F *Race: /A J *Age: éf;

*This information is requested for the sole purp6§e of assuring that a cross-section of individuals is appointed to serve our community.

Employed By: é?ﬂﬁﬁZéﬁg B? ZZZQ 2&[ azz Current Position: 22‘25 ZZL%Z &gﬁgs

2. Where do you reside?

In Elizabeth City's City Limits? / If so, which Ward? /
In Elizabeth City's Extraterritorial Jurisdiction (ETJ)?
In Pasquotank County outside Elizabeth City's ETJ?

3. Are you currently serving on another board, committee or commission appointed by the City of
Elizabeth City? If so, please identify:

nja
7

PLEASE NOTE: No resident of the City of Elizabeth City may serve in more than two appointed positions at
one time in City of Elizabeth City government, unless exempted by nature of the position he or she may hold in
governmental service.

4. If you previously served on a City board, committee or commission, did you fulfill your term to

completion? % L v
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5. Please indicate by number your order of preference in serving on the following boards,
committees or commissions:

Alcoholic Beverage Control Board Planning Commission

EC/PC Airport Authority ~~__Personnel Appeals Committee

Board of Adjustment Parks and Recreation Advisory Board
Community Relations Commission Senior Citizen Advisory Committee
Elizabeth City Housing Authority Storm Water Advisory Board

Historic Preservation Commission Tourism Development Authority
Central Communication Advisory Urban Forestry Commission

Joint Animal Control Board

6. List below any experience or qualifications you have that are relevant to the
board/committee/commission for which you are applying. (Use additional sheet, if necessary.)

Applicant Statement:

| understand that | am applying for appointment to a board, committee or commission for the City of Elizabeth
City; that | will be required to take an oath of office to uphold the constitutions of the United States and North
Carolina and the laws of the same, if appointed; that | will be required to meet the attendance and training
requirements of the City if | am appointed, and may be removed from office for failure to meet attendance
requirements; that for members of those boards, commissions or committees established by the City Council
as requiring annual disclosure, completion of the City's General Disclosure Form, required by Section 2-114 of
the City's Code of Ethics Conflict of Interest Ordinance shall be completed by February 1 of each year; and
that my application will remain on file for consideration for a period of three (3) years, after which time | will
need to file a new application. | agree to comply at all times with all requirements of the office for which | am

applying.

By my signature below, | hereby certify that all the information contained herein is true to the best of my
knowledge and belief.

3/4/,2/ éjm 4. @w;r

PLEASE SUBMIT THIS APPLICATION TO: OFFICE USE ONLY
City Clerk’s Office

P. O. Box 347 Rcstdcnce{mide
Elizabeth City, NC 27909 T ET

Fax: (252) 337-6956 County
Phone: (252) 337-6955 :‘[‘_fnf’:‘"“’d

Email: vwhite@cityofec.com Date:

2|Page



CITY OF ELIZABETH CITY
Application for Board, Committee or Commission Appointment

PLEASE NOTE: This application is a public record under North Carolina law and will be shared with third
parties upon request and without notice. If there is any information you do not want released to the public,
please do not include it.

Is this application for appointment v or reappointment?

PLEASE TYPE OR PRINT CLEARLY:

1. Personal Information:

Name: jg\\f\, W, Ether Am{’

<)
Mailing Address:k 5 Gemn. Do, Email: ‘I)gibpg ‘,Aggﬂgﬁ 539 ma:l,Com

City and State__I= | ;o lnot b ( dy, NC Zip Code_2 790 ¢
Telephone: Home: Cell:&@z}ﬁg ‘57'1 (o Business:g':’)&-?>35‘&?)}5
*Sex: mc»\l 2 *Race: B *Age: 'i‘)()l

*This information is requested for the sole purpose of assuring that a cross-section of individuals is appointed to serve our community.

Employed By: CQ\\Q%Q, of The, Alhemarie Current Position: B} pectiby DC BLFT

2. Where do you reside?
In Elizabeth City's City Limits? If so, which Ward?
In Elizabeth City's Extraterritorial Jurisdiction (ETJ)?
In Pasquotank County outside Elizabeth City's ETJ? __ Vv

3. Are you currently serving on another board, committee or commission appointed by the City of
Elizabeth City? If so, please identify:

N

PLEASE NOTE: No resident of the City of Elizabeth City may serve in more than two appointed positions at
one time in City of Elizabeth City government, unless exempted by nature of the position he or she may hold in
governmental service.

4. If you previously served on a City board, committee or commission, did you fulfill your term to

completion?

1|Page




5. Please indicate by number your order of preference in serving on the following boards,
committees or commissions:

Alcoholic Beverage Control Board Planning Commission

EC/PC Airport Authority Personnel Appeals Committee

Board of Adjustment Parks and Recreation Advisory Board
Community Relations Commission Senior Citizen Advisory Committee
Elizabeth City Housing Authority Storm Water Advisory Board

Historic Preservation Commission Tourism Development Authority
Central Communication Advisory Urban Forestry Commission

Joint Animal Control Board

6. List below any experience or qualifications you have that are relevant to the
board/committee/commission for which you are applying. (Use additional sheet, if necessary.)

—

L Serve pa State gﬂ}ﬁﬁ:} ez’ Crad 7 (da con uﬂn//mo?z épzf/an@/
/Tﬂ?//A (0& /‘C’//"M /p/“,’nu" /eé’z/r/;?fﬂ}n //fﬁc-'az'ﬂr’\ ,_}9 7‘47 /g?sf/ ﬂd’jﬁ %&/fv’
é‘aa//é’ are -4'07‘ /'fAS‘.VEn/‘/() /é'f /r)ﬁ:?’z

Applicant Statement:

| understand that | am applying for appointment to a board, committee or commission for the City of Elizabeth
City; that | will be required to take an oath of office to uphold the constitutions of the United States and North
Carolina and the laws of the same, if appointed; that | will be required to meet the attendance and training
requirements of the City if | am appointed, and may be removed from office for failure to meet attendance
requirements; that for members of those boards, commissions or committees established by the City Council
as requiring annual disclosure, completion of the City's General Disclosure Form, required by Section 2-114 of
the City’s Code of Ethics Conflict of Interest Ordinance shall be completed by February 1 of each year; and
that my application will remain on file for consideration for a period of three (3) years, after which time | will
need to file a new application. | agree to comply at all times with all requirements of the office for which | am

applying.

By my signature below, | hereby certify that all the information contained herein is true to the best of my
knowledge and belief.

Date: ?//0/ 2/ Signature: gﬁ\/a//h/ W

PLEASE SUBMIT THIS APPLICATION TO: OFFICE USE ONLY
City Clerk’s Office

P. O. BOX 347 Remdence{ns&de
Elizabeth City, NC 27909 ET)

Fax: (252) 337-6956 _ County

Phone: (252) 337-6955 e
Email: vwhite@cityofec.com Date




CITY OF ELIZABETH CITY
Application for Board, Committee or Commission Appointment

PLEASE NOTE: This application is a public record under North Carolina law and will be shared with third
parties upon request and without notice. If there is any information you do not want released to the public,
please do not include it.

Is this application for appointment __ .~ or reappointment?

PLEASE TYPE OR PRINT CLEARLY:

1. Personal Information:

Name: dolbél“wl' L-ﬂﬂspﬂuﬁs

Mailing Address: 1109 e jlie Drsve Emai:_C|resm.ss@ #Qhag- Corn
City and State_()r2abedh Crby , 0/ 27909 Zip Code__ 790 ¢
Telephone: Home: . Cell: R52-267-354L4 Business: —

*Sex: Y\ ald *Race: %ﬁ?gﬁﬂfﬂ@ *Age: T

*This information is requested far the sale purpose of assuring that a cross-section of individuals is appointed to serve our community.
ot
Employed By: Q’P‘h‘ red - ﬂ/;f . .Dglﬂ/ oF )@é//C’ % t Position: —

2. Where do you reside?

In Elizabeth City’s City Limits? If so, which Ward?
In Elizabeth City’s Extraterritorial Jurisdiction (ETJ)?
In Pasquotank County outside Elizabeth City's ETJ?

3. Are you currently serving on another board, committee or commission appointed by the City of
Elizabeth City? If so, please identify:

MUD

PLEASE NOTE: No resident of the City of Elizabeth City may serve in more than two appointed positions at
one time in City of Elizabeth City government, unless exempted by nature of the position he or she may hold in
governmental service.

4. If you previously served on a City board, committee or commission, did you fulfill your term to

completion? Q €3

1|{Page




5. Please indicate by number your order of preference in serving on the following boards,

committees or commissions:

Alcoholic Beverage Control Board
EC/PC Airport Authority

Board of Adjustment

Community Relations Commission
Elizabeth City Housing Authority
Historic Preservation Commission

Planning Commission
| Personnel Appeals Committee
Parks and Recreation Advisory Board
Senior Citizen Advisory Committee
Storm Water Advisory Board
Tourism Development Authority

Central Communication Advisory Urban Forestry Commission
Joint Animal Control Board
6. List below any experience or qualifications you have that are relevant to the
board/committee/commission for which you are applying. (Use additional sheet, if necessary.)

See atachmen/

Applicant Statement:

| understand that | am applying for appointment to a board, committee or commission for the City of Elizabeth
City; that 1 will be required to take an oath of office to uphold the constitutions of the United States and North
Carolina and the laws of the same, if appointed; that | will be required to meet the attendance and training
requirements of the City if ] am appointed, and may be removed from office for failure to meet attendance
requirements; that for members of those boards, commissions or committees established by the City Council
as requiring annual disclosure, completion of the City’'s General Disclosure Form, required by Section 2-114 of
the City’'s Code of Ethics Conflict of Interest Ordinance shall be completed by February 1 of each year; and
- that my application will remain on file for consideration for a period of three (3) years, after which time | will
need fo file a new application. | agree to comply at all times with all requirements of the office for which | am

applying.

By my signature below, | hereby certify that all the information contained herein is true to the best of my
knowledge and belief.

Date: Y \asch 1‘33 02| Signature: W C/{ é&m

PLEASE SUBMIT THIS APPLICATION TO: OFFICE USE ONLY
City Clerk’s Office _

P. O. Box 347 Rwdence;nside
Elizabeth City, NC 27909 ETJ

Fax: (252) 337-6956 — County
Phone: (252) 337-6955 To
Email: vwhite@cityofec.com Date:

2|Page




City of Elizabeth City Application for Board, Committee or Commission Appointment
attachment

RE: Colbert L. Respass ¢/

6.

List below any experience or qualifications you have that are relevant to the

board/committee/commission for which you are applying.

1.

SRS

bt

I served as a Disciplinary Hearing Officer for the North Carolina Department of Public
Safety,

I have been a supervisor and manager for the North Carolina Department of Public Safety.
I represented the North Carolina Department of Public Safety at hearings concerning Equal
Employment Opportunity complaints.

I conducted Equal Employment Opportunity Commission Investigations.

I received training with Equal Employment Opportunity Commission involving staff
working with the North Carolina Department of Public Safety, Division of Adult
Corrections and Juvenile Justice.

I have served several terms with the Parks and Recreation Advisory Board.



CITY OF ELIZABETH CITY
Application for Board, Committee or Commission Appointment

PLEASE NOTE: This application is a public record under North Carolina law and will be shared with third
parties upon request and without notice. If there is any information you do not want released to the public,
please do not include it.

Is this application for appointment V or reappointment?

PLEASE TYPE OR PRINT CLEARLY:

1. Personal Information:

Name: p\ho a4 Q) . -T-W . Ai"l

Mailing Address: __ 210 Ha(ritr Court Email:_r hondatwi Cu"‘! &\?MA'\ |.CoM
City and State_ EN1Abeth 01"*11 NC Zip Code__ X7904
Telephone: Home: Cell: 262-339-235N Business: 261~ 395~ 80D

*Sex: _F¢Male *Race: ( ‘aucasian *Age: 141

*This information is requested for the sole purpose of assuring that a cross-sectiop of individuals is appointed to serve our community.

Employed By: Jijll ¢ Nixon Wa | Estate Current Position: B""K‘Q RE e
do

2. Where
In Elizabeth City's City Limits? ¥! S If so, which Ward? ,‘Sf

In Elizabeth City's Extraterritorial Jurisdiction (ETJ)?

ou reside?

In Pasquotank Coupty outside Elizabeth City's ETJ?

3. Are you cufrently serving on another board, committee or commission appointed by the City of
Elizabeth City? | If so, please identify:

np

PLEASE NOTE: No re'fident of the City of Elizabeth City may serve in more than two appointed positions at
one time in City of Elizapeth City govemment, unless exempted by|nature of the position he or she may hold in
governmental servige.

4. If you previpusly served on a City board, committee or ¢ommission, did you fulfill your term to

completion

1|Page
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OFFICE USE ONLY
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Inside
ET]

County
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CITY OF ELIZABETH CITY
Application for Board, Committee or Commission Appointment

PLEASE NOTE: This application is a public record under North Carolina law and will be shared with third
parties upon request and without notice. If there is any information you do not want released to the public,
please do not include it.

X

Is this application for appointment or reappointment?

PLEASE TYPE OR PRINT CLEARLY:

1. Personal Information:

Tammy W. Sawyer
1200 Halstead Blvd.

Name:

twsawyer@ecpps.k12.nc.us

Mailing Address: Email:

City and state El12aDeth City, NC Zip Code 27909
Telephone: Home: 252.331.1302 Cell: 252.339.6334 Business: 252.335.2981
*Sex: F *Race: W *Age: 48

*This information is requested for the sole purpose of assuring that a cross-section of individuals is appointed to serve our community.

Elizabeth City-Pasquotank Public Schools

Director of Community Schools/PIO

Employed By: Current Position:

2. Where do you reside?

In Elizabeth City’s City Limits? YES If so, which Ward? 2
In Elizabeth City's Extraterritorial Jurisdiction (ETJ)? No
No

In Pasquotank County outside Elizabeth City’s ETJ?

3. Are you currently serving on another board, committee or commission appointed by the City of
Elizabeth City? If so, please identify:

None at this time

PLEASE NOTE: No resident of the City of Elizabeth City may serve in more than two appointed positions at
one time in City of Elizabeth City government, unless exempted by nature of the position he or she may hold in
governmental service.

4. If you previously served on a City board, committee or commission, did you fulfill your term to

N/A

completion?

1|Page



5. Please indicate by number your order of preference in serving on the following boards,
committees or commissions:

Alcoholic Beverage Control Board Planning Commission

EC/PC Airport Authority 1 Personnel Appeals Committee

Board of Adjustment Parks and Recreation Advisory Board
Community Relations Commission Senior Citizen Advisory Committee
Elizabeth City Housing Authority Storm Water Advisory Board

Historic Preservation Commission Tourism Development Authority
Central Communication Advisory Urban Forestry Commission

Joint Animal Control Board

6. List below any experience or qualifications you have that are relevant to the

board/committee/commission for which you are applying. (Use additional sheet, if necessary.)
| have worked for Elizabeth City-Pasquotank Public Schools for nearly 27 years. | worked 19 years in human resources. My role in the department was direct support for the

assistant superintendent with HR responsibilities and involved job advertising, assisting with interviews, employment offers, FMLA coordination, assistance with employee related

matters such as investigations, ESC cases and others. | also worked closely with the attorney regarding all matters related to human resources. | have a bachelor's

degree in human resource management. My role as Director of Community Schools/PIO involves communication, organizational management responsibilities and much more.

Applicant Statement:

| understand that | am applying for appointment to a board, committee or commission for the City of Elizabeth
City; that | will be required to take an oath of office to uphold the constitutions of the United States and North
Carolina and the laws of the same, if appointed; that | will be required to meet the attendance and training
requirements of the City if | am appointed, and may be removed from office for failure to meet attendance
requirements; that for members of those boards, commissions or committees established by the City Council
as requiring annual disclosure, completion of the City’s General Disclosure Form, required by Section 2-114 of
the City's Code of Ethics Conflict of Interest Ordinance shall be completed by February 1 of each year; and
that my application will remain on file for consideration for a period of three (3) years, after which time | will
need to file a new application. | agree to comply at all times with all requirements of the office for which | am

applying.
By my signature below, | hereby certify that all the information contained herein is true to the best of my
knowledge and belief.

Digtaby signed by Tammy Sa

Date‘ Tammy SBWYGI' Date zmvmreww&?mmf S|gnature

PLEASE SUBMIT THIS APPLICATION TO: F————
City Clerk’s Office

P. O. Box 347 Resn:h:m:v:l,rmde
Elizabeth City, NC 27909 )

Fax: (252) 337-6956 County
Phone: (252) 337-6955 ggg'mfd

Email: vwhite@cityofec.com Date

2|Page




CITY OF ELIZABETH CITY
Application for Board, GCommittee or Commission Appointment

PLEASE NOTE: This application Is a public record under North Carolina law and wil be shared with third
partles upon request and without notice. If there 1s any Iinformaflon you do nhat want released to the public,

please do not include It.
s this applicatlon for appeintment \/ ot reappointment?

PLEASE TYPE OR PRINT CLEARLY:

1. Personal Information:

Name: Eie Sields Busch

Malling Address: 1R0%__N ¢ Raed Stceet Email: _e\a ~boah WM e ollepatesdy

City and State 112 sl C‘rr-!l and NC Zip Code__ Y1900

Telophone: Home: _———"""" Coll: 452-945 ~ 343 Business:25a - ooy |
eyxye D3l

“Sex: Pornd *Race: Pfelton Brocien  “Ager_ O]

*This informaflon Is requested for the sole plirposa of assuring thal a cross-seclion of Individuals Is appointed to serve our commurily.

Employed By: C‘..O!\e.n] e of The Albermcle Current Position: g Nuoen Regodcoe

Toretss-al

2, Where do you restde?

In Elizabeth City's Gity Limits? If so, which Ward?

In Elizabeth Clty's Extraterritorial Jurlsdiction (ETJ)?

In Pasquotank County outside Elizabeth City's ETJ?

3. Are you currently servihg on another board, committes or commission appointed by the City of
Elizabeth Clty? If so, please identify:

NO

PLEASE NOTE: No resldent of the Clly of Elizaheth Clty may serve In more than two appolnted positions at
one time [n City of Elizabsth City government, unless exempted by nature of the position he or she may hold in

governmental service.

4. If you previously served on a City board, committee or commisslon, did you fulfilt your term to

completion? l;‘ . A '

1|Page




5. Please Indicate by number your order of preference In serving on the following boards,
committees or commisslons:

. Alcoholic Beverage Control Board Planning Commisslon
EC/PC Alrport Authorlty { __Personnel Appeals Commiltee
Board of Adjustment Parks and Recreation Advlsory Board

‘2 Community Relattons Commission Sanlor Citizen Advisory Committes
Ellzabeth City Housing Authorlty Storm Water Advisory Board
Historic Preservation Commission Tourlsm Development Authority
Central Communication Advisory Urban Forestry Commission

Joint Animal Control Board

1

6. List below any experlence or qualifications you have that are relevant to the
board/committee/commission for which you are applylng. (Use additional sheef, If necessary.)

Cea  o¥rached fecume

Applicant Statement:

| understand that | am applying for appoiniment to a board, committee or commission for the City of Elizabeth
City; that | will be required to take an oath of office to uphold the constitutions of the United States and Norih
Carolina and the laws of the same, If appointed; that | wlll bs required to meet the altendance and training
requirements of the Cily if i am appointed, and may be removed from office for fallure to meet atfendance
raquirements; that for members of those boards, commissions or committees established by the City Coundll
as requiring annual disclosure, completion of the City’s General Disclosure Form, required by Section 2-114 of
the Clty's Code of Ethles Confiict of Interest Ordinance shall be completed by February 1 of each year; and
that my application will remain on file for consideration for a period of three (8) years, after which time |1 will
need to flle a new application. 1 agree to comply at all fimes with alt requirements of the office for which | am

applying.

By my siénature below, | hereby certify that all the information contained hereln is true fo the best of my
knowledgs and belief.

Date; |~ 29~ 2620 Signature:_£.990. 7 ol.l, B st

PLEASE SUBMIT THIS APPLICATION TO: : OFFICE USE ONLY
Clty Clerk’s Offlce

P, O. Box 347 Resldcnce; "
Elizabeth Clty, NC 27909 p—
Fax: (252) 337-6956 County
Phone: (252) 337-6955 Qggzmﬂh

Email: vwhife@ecityofec.com Dato:

2|Page




Ella Fields-Bunch

318 Lake Road, Hertford, North Carolina 27944
252-945-3643—efieldsbunch@pgmail.com

PROFESSIONAL SUMMARY

High-impact and accomplished Human Resources leader with 10+ years of progressive leadership experience In
driving change and producing results that positively impact performance and people.

CORE QUALIFICATIONS AND SKILLS

» Employment Law & Broad HR Knowledge » Professional Development
% Oral and Written Communication skills » Recrnitment & Talent Management
» Excellent Interpersonal & Coaching skllls » Critical Evaluation
PROFESSIONAL EXPERIENCE
Human Resources Director April 2019- Present

College of the Alhematle, Elizabeth City, NC

> Provides informatlon and general assistance to facuity, staff and the public regarding HR policies,

procedures and processes; answer questions and provide information regarding personnel actions,

employee records, recruitment and related matters.

Meet with employees and supervisors to address concerns, resolve problems or matters arising from

situations at work and strengthen relatlonships

Manage the recruitment, selection and retention process,

Prepare goals, objectives, budget Unit Action Plan and Administrative Unit Review for the HR Office,

Serve as the Liaison for the Strategic Plan Team 1.2-Employees.

Responstble for personnel policies and procedures including the College’s Diversity Plan; Affordable Care

Act: Amerlcans with Disabilities Act; Affirmative Action; Title IX; Workers’ Compensatlon; and Unlawful

Harassment, Retirement, Disability, Flexible Benefits, Employee Orientation and On-Boarding

» Maintain and administer the College personnel system including classification, compensation and
performance appraisal, review and update systems as appropriate; conduct salary surveys; revise class
specifications; keep the job evaluation point factor system updated; and provide assistance to the President
with all personnel matter's as appropriate.

» Supervise the work of the Human Resources Technician and Human Resources Assistant.

VVVY Vv

Area Consultant July 2018-April 2019
NC Department of Public Safety/Juvenile Community Programming
Greenville, NC -

> Provided leadership, guidance, technical support and oversight for community wide juvenile justice
planning and community program implementation/evaluation to Juvenile Crime Prevention Councils, local
government agencies, and JCPC-funded community programs in 11 counties (Dare, Currltucl, Camden,
Pasquotank, Perqulinans, Chowan, Gates, Hertford, Northampton, Bertie, and Pitt)

Served as a liaison between the Department of Public Safety, local government, and funded progran
regarding juvenile delinquency and prevention,

Provided input into policy initiatives as well as policy interpretation. ‘
Analyzed and interpreted data for planning purposes in the community and for gaging program
effectiveness.

Evaluated program proposals for effective design; provided consultation, training, and monitoring for .
compliance with standards and overall effectiveness; as well as assurance of program operations and fiscal

accountability.

v VY VYV

Chief Human Resources Officer/Public Information
Bertie County Schools, Windsor, NC August 2011—June 30, 2017




Y YVYYVY

Y VYV VYV

Led the Human Resources Department in successfully developing and executing human resources strategy in
support of the overall district’s strategle plan, specifically in the areas of succession planning, talent
manageient, change management, organizational and performance management for a school district of 450
full-time/part-time licensed and certified employees. )

Reorganized the HR Department fron an employee function structure to a strategic partner.

Developed retentlon policies and created {nitiatives toward building positive culture in the workplace.
Intervened and assisted in resolving employee performance issues, oversaw personnel records department,
addressed HR issues through policy development and implementation. )

Served as mediator during employee relations issues, provided conflict resolution suggestions and worked to
create a plan to move forward, Partnered and coached supervisors to resolve highly sensitive employee
relation issues including conflict resolution meetings and performance management.

Coordinated annual HR Trainings for Principals, Directors and Supervisors, ]

Guided and supervised the delivery of all Human Resources functlons, including compensation, recruitinent,
HR informatlon systems, new staff orlentations {on-boarding), and exit Interviews,

Supervised, trained and professionally developed three (3) HR Specialists and (1) Communication Specialist.
Worked in collaboration with the Finance Officer and Superintendent to determine allotment of both
licensed and classified positlons doring the annual budget preparation season.

Organized and directed a rebranding marketing effort distict-wide which resulted in creating anew log and
redesigning the district website,

» Served as the Licensure and Public Information Officer for the school district,

Human Resources Director

Perguimans County Schools, Hertford, NC July 2007—September 2011
> Improved compensation programs for classifled employees through Implementing a salary study.
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Negotlated dental and vislon policles, reducing rates by 3% and increasing the medical flex usage by 10%.
Orchestrated daily HR functions supporting 250 full and part-time employees.

Provided consultatton, support, and assistance by interpreting policies and procedures and by counseling
directors, school administrators, supervisors, employees on employment law, record keeping, evaluations,
retirement, grievances, and other personnel matters and procedures,

Participated in recruiting and hiring practices, Including attending job falrs as a school district
representative,

Gulded the Superintendent and Leadership Team through organizational restructuring which included a
reduction in force, This change resulted In creating a more flexible, cost-efficient worlforce,

Served as the distriet's licensure officer for teachers, administrators, and instructional support personnel.
Spearheaded the policy customization process with the NC School Board Association.

Created a paperless human resources environment through the use of the Implementation of an applicant’s
tracking system and a substitute teacher finder system.

Supervised the school nurse program and assisted with implementation of all school health policies,

Director of Special Projects and Grauts
Hyde County Schools, Swan Quarter, NC September 2002—]June 2007

>

>

»

Coordinated all grant processes including evaluation, budget, finance, aud reports for the purpose of ensuring
compliance with district, state, federal and fund-specific guidelines, Created a monthly grant guide and
provided technical assistance to staff writing mini-grants.

Lead the local development, adiministration and management of the Governors’ School-Based Child and
Family Support Team Initiative which included supervising the work of school nurses and school social
warker's.

Oversaw four grant-funded After School Programs at three different school sites and managed the
administrative and fiscal activities of the Juvenlie Crime Prevention Council "Counseling, Intervention &

Restitution” Program.
Responsible for coordinating all school health and character education policies district-wide.




Part-Time Instructoy
Beaufort Community College, Washington, NC January 2003—May 2006

» Taught Health 110 (Personal Health & Wellness) in a classroom setting through the development,
Instructional and evaluation of coursework.

EDUCATION

» Central Michigan University—Master of Science (2002)
» East Carolina Unlversity—Bachelor of Science {1986}

AFFILIATIONS

"~ » Soclety for Human Resource Management (SHRM]
»> North Carolina College/University Professional Associatlon-HR (North Carolina-CUPA-HR)
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City of Elizabeth City Personnel Appeals Committee / Application for Appointment

Angela Cole <acole@cityofac.com> Fri, Jan 24, 2020 at 4:26 PM |
To: ella_bunch44@albemarle.edu
Cc: Richard Olson <rolson@cityofec.com>

Ms. Bunch,

Thank you for taking my call and considering our call to serve the Elizabeth City organization. If you click here, yaou will link to
our Board, Committee and Commission page of the Clty’s website, The page briefly explains the process, provides a copy of the
policy and a link to the Clty of Elizabeth City Board, Committee and Commission Application document, If I can provide you
additional information about our Personnel Appeals Committee or the City organization, please let me know. We look forward
to receiving your completed application, As | indicated during our call, once received we will share it with Mayor Bettie Parker
for her consideration. City Clerk April Onley or [ will remain in contact with you through the appointment consideration
process,

Enjoy your weekend and respectfully,
Ce: Rich Olson, City Manager
Angela B. Cole

Asslstant City Manager
City Administration

Clty of Elizabeth City
The Harbor of Hospitallty i

FP.O. Box 347

306 £ Colonial Avenue
Elizabeth City, North Carolina 27909

P | 252,337.6864
M | 252.333.4971
F | 252.335.2503

E | acole@cityofec.com
W | www.cityofec.com

Welcome to the
Harbor of Hospitality!

CONFIDENTIALITY NOTICE: This e-mail and any attachments are Intended solely for the use of the named recipient
or reciplents. If you ara not a named recipient or belfieve you have received this e-mail in error, notify the sender.
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