To: Mayor and Members of the City Council

From: Eddie Buffaloe, Jr., Acting City Manager
Montique McClary, Human Resources Director

Date: September 24, 2021

Subj: Consideration — Special Separation Allowance Policy for Firefighters

BACKGROUND:

During the June 28, 2021 City Council meeting, the Council authorized adding
the City's firefighters to the 401-K supplemental retirement plan in the same
manner as the law enforcement officers have been approved. At the time of the
meeting, there were 45 personnel in the Fire Department that would be effected
by the change.

Both law enforcement officers and firefighters are public safety/first responder
employees — whose duties are hazardous or dangerous and physically and
psychologically demanding. In other government municipalities, membership of
supplement retirement plans varies from state to state, but often includes state
and local government law enforcement officers and firefighters, and is likely to
include corrections personnel, wildlife wardens and foresters, probation officers,
some officers of courts, and members of various other protective occupations.

ANALYSIS:

In order to update this newly authorized practice for our current personnel and
future recruits, the City must update our policies and associated paperwork to
reflect the changes. The Special Separation Allowance forms (attached) have
been updated to include firefighters, as approved by the Council, and just require
formal adoption.

STAFF RECOMMENDATION:

By motion, authorize the amendments to the Special Separation Allowance forms
and policy guidelines to include firefighters, as approved on June 28, 2021.



ELIZ.

SWORN LAW ENFORCEMENT OFFICERS’ AND FIREFIGHTERS’ SPECIAL SEPARATION
ALLOWANCE VERIFICATION AND INFORMATION FORM

Name: Employee Number:
Address: Telephone #:
Date of Birth:

Sworn Law Enforcement Officers and Fire Service Personnel is referred to in terms of this Special Separation
Allowance as Public Safety Officials.

| affirm that my retirement date is or is expected to be: and, at the time of my retirement,
my age will be and that | will become 62 years of age on

| understand that it is my responsibility or, in the event of my death, the responsibility of my surviving spouse,
beneficiary or estate administrator, to inform the City of Elizabeth City / Human Resources Representative of any
circumstance that may affect my eligibility to receive this Special Separation Allowance. | further understand and
agree that any overpayment resulting from a failure to notify the City of Elizabeth City / Human Resources
Representative of any circumstance affecting my eligibility will be reimbursed to the City of Elizabeth City.

| further understand and agree that | may be required to re-certify my eligibility periodically by completing and
returning this, or a similar Special Separation Allowance Verification Form, provided to me by the City of Elizabeth

City

Benefit Calculation: In Accordance with N.C. General Statute 143-166.41(a).

Base Annual Salary $ X.0085=%§

X Creditable Years of Service = Annual Separation Allowance $

+ 26 = Gross Bi-Weekly Benefit $

Note: Your gross bi-weekly benefit is subject to all standard deductions, such as, FICA, Federal and State Income
Tax and you will be issued a W-2 in January following any year in which you received the Special Separation
Allowance. The payment will be made bi-weekly on the “regular pay day” for active city employees.




Eligibility Requirements:

1. Must have completed five (5) years of continuous service as a public safety official immediately
preceding your application for retirement. [IYes [ No (Must answer Yes to qualify). And,

2. Have completed 30 or more years of creditable service, I Yes I No; or

3. Have attained 55 years of age and completed five or more years of creditable service; O Yes [
No; and

4. Have not attained 62 years of age O Yes [I No (Must answer Yes to qualify).

Creditable Service: In calculating the amount of the separation allowance, the city will use any service
which is accepted by the Retirement System as creditable service, such as purchased military time,
purchased waiting time, purchased previous service, creditable service with another local government or
the State, service time added due to accrued sick leave, efc.

Benefit Termination:

Your Special Separation Allowance payments will stop at the first occurrence of:
1. The death of the public safety official; or
2. The last day of the month in which you attain 62 years of age; or

3. The first day that you become employed, in any capacity, by another North Carolina Local
Governmental Employees Retirement System employer in any capacity. *

* (Notwithstanding the provision of subdivision (3) of this subsection, local government employer may
employ retired officers in a public safety position in a capacity not requiring participation in the Local
Governmental Employees Retirement System and doing so shall not cause payment fo cease to those
officers under the provision of this section. A local government “‘employer” under GS 143-166.42 is
understood to be an employer that is eligible to participate in the Local Government Employee’s
Retirement System.

ACKNOWLEDGEMENT:

| have read, understand, and agree to comply with the statements contained within the Law Enforcement Officers’
and Firefighters' Special Separation Allowance Verification and Information Form.

Your Signature Today's Date

Human Resources Representative Today's Date




SWORN LAW ENFORCEMENT OFFICERS’ AND
FIREFIGHTERS’ SPECIAL SEPARATION ALLOWANCE

POLICY PURPOSE - To provide guidance regarding payment of the special
separation allowance for law enforcement officers and firefighters, i.e., Public
Safety Officials when an employee retires from the City of Elizabeth City.

COVERAGE - The special separation allowance is available to qualified retiring
public safety officials according to the conditions set forth in NC General Statute
143-166.41.

ELIGIBILITY - To qualify for payment of the special separation allowance, a
retiring public safety official must have:

1. Must have completed five (5) years of continuous service as a public safety
official immediately preceding your application for retirement. And,

2. Have completed 30 or more years of creditable service, or

3. Have attained 55 years of age and completed five or more years of creditable
service; and

4. Have not attained 62 years of age

Calculation of Separation Allowance: The state statute currently provides that
the annual separation allowance for public safety officials is equal to .0085
times the employee’s most recent base salary times years of creditable service.

It is paid out in equal monthly payments. This allowance is to be paid from the




time of retirement until the public safety official is 62 years old. Any changes in

the State Statute shall supersede calculation amounts in this policy.

As approved by the Elizabeth City City Council, Fire Department personnel’s

special separation allowance will be calculated the same as specified above.

Creditable Service: In calculating the amount of the separation allowance,
the city will use any service which is accepted by the Retirement System as
creditable service, such as purchased military time, purchased waiting time,
purchased previous service, creditable service with another local government

or the State, service time added due to accrued sick leave, etc.

Loss of Eligibility: The separation allowance recipient loses eligibility and
payments will cease at the first of:

« the death of the public safety official.

« the last day of the month in which the public safety official attains the age of
62 years; or

« the first day of reemployment by a local government employer in any
capacity, subject to the exception set forth below

Exception: If the retired public safety official is re-employed by a local
government employer in a public safety position in a capacity not requiring
participation in the Local Government Employees Retirement System, then such
reemployment shall not cause payments to cease.

For purposes of this policy, a local government “employer” under G.S. 143-166.42
is understood to be an employer that is eligible to participate in the Local
Government Employee's Retirement System.

If the retired public safety official regains eligibility, the retired public safety
official may request reinstatement of the separation allowance as long as the retired
public safety official continues to be eligible according to the conditions set forth
in this policy.



